Perfect Secretary League Setup Instructions

The league links that are setup are to display information about the Fort Wayne area leagues.  Any sanctioned league is eligible for these features and there is no cost to the league.  The information contained on the individual leagues includes:

	
	League Composition
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	League Officers, with email links if available
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	A general statement or description of the league
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	Pages available to use your secretary software to ftp images of both standings and awards sheets (limit to 6 pages total) to your site, automatically updated when posted from software


Sample League Page
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League Time - 6:15 pm, Tuesday - Westwood
League Composition - 12 Teams, 5 men/team
League Officers: Larry Chandler - President
Larry Lorenz - Secretary/Treasurer
Stan Stronczek - Vice President
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Westwood Lanes
*** No points were awarded last week! ***

Thank you for bowling with us! We hope to see you next season!

Ust ification: 452095 Lane 4369
President: Rhino Chandler is on Lane 22 Vice President: Stan Stronczek is on Lane 24
etary/Treasurer: Larry Lorenz is on Lane 22

Team Standings
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Figure 1

Setting up Perfect Secretary

There are 2 options to uploading your standings sheets to the website.  

1)  Use the built in tools from Perfect Secretary for the upload.  

2)  FTP the files to the site.  This option will allow you to upload any of the reports from Perfect Secretary, but is more difficult if you aren’t familiar with FTP.

The following instructions are for utilizing Perfect Secretary, if you are familiar with FTP or would like to learn, please contact me at kevin@fortwaynebowling.com.

There are just a couple of screens to setup and the Perfect Secretary software will do the rest with a couple mouse clicks as you print your standings or awards sheet each week.
1. Make sure you have renamed your league, so it is not called the default filename (league01).

From the “Tools” menu of the Main Program select “PS Options”, select the “internet/e-mail” tab 

2. Type in the settings to match the following image.  Please note DO NOT TYPE IN THE *****, you will be assigned a password when you apply for uploads, please contact webmaster for a password (See Figure 2): 

3. Contact kevin@fortwaynebowling.com to get a username and password or fill out the application form on the website.  
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Figure 2

Weekly Uploads of Standing Sheets and Awards

1. Prepare your league as usual, select the report you want to send to the website.  Click the ‘Print’ button (see figure 3).  These steps must be done once for each report uploaded. 
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figure 3

2. Select “Report” -> “Save As” -> “PNG Image”, or use the drop down box next to the picture of a disk in the upper left corner. 
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Figure 4

3. Select a filename and location.  I recommend the default name and location.  Make sure you select the “Upload results to web site” is selected. (See Figure 4)

4. Make Sure you are connected to the internet and select ‘Save’.  A confirming internet setting box will appear, Click the “Upload” button.
NOTE:  

1. There are several different ways of reports in Perfect Secretary, if you don’t use awards or need assistance, please contact me.  If you would prefer not to have an awards sheet on the web site, please let me know on your application form.

2. The website refreshes by replacing existing files with new files, therefore naming of the files is important.  Our server is also case sensitive, so capitol letters make a difference.

3. The website is based on users entering a private area of the site, so prior setup is required on the server before you can upload images, please contact me and I will get you set up.

4. If there are any other pages that you would like to have submitted to the web site let me know and I will get the setup.

5. If you have any problems or questions, feel free to contact me anytime.  My information is listed on the contacts page of the website, you can email from any page of the website (I am webmaster, listed at the bottom of every page).  My email is kevin@fortwaynebowling.com
